
Olive Pettis Library                                                                                       POLICIES  
Goshen, NH 
 

 

Report on Damaged or Missing Miscellaneous Equipment 
 

Item: _______________________________________________________Date of Report:________________ 

[   ] Missing: ______________________________________________________________________________  

[   ] Damaged (describe):_____________________________________________________________________ 

_________________________________________________________________________________________ 

_________________________________________________________________________________________ 

[  ] Not working properly (describe): ___________________________________________________________ 

_________________________________________________________________________________________ 

_________________________________________________________________________________________ 

Most recent borrower: ______________________________________________________________________ 

Previous borrower: _________________________________________________________________________ 

 

Other Notes: 

 

 

 

 

Actions Taken on Damaged or Missing Miscellaneous Equipment 

 

Date borrower was notified of problem: _________________________ 

 

[  ] Repaired by: __________________________    Cost:_____________ Date: _____________ 

 

[  ] Replaced with: _________________________   Cost: ____________ Date: ______________ 

 

Amount borrower needs to pay, if any:  $______________    Paid Date: ____________ 

 

Other Notes: 
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